
       Department of Public Works  

The Highway Division is comprised of 
approximately 90 County 
employees who are assigned to operate 
a variety of equipment and 
maintain Jefferson County's 
approximately 668 miles of roads and 

167 bridges. 

 

 pworks@jeffcomo.org  

   (636)-797-5340 

Maple Street Annex 

725 Maple Street, Room 104 

Hillsboro, MO 63050 

              Jefferson County Je
ff

e
rso

n
 C

o
u

n
ty M

isso
u

ri P
u

b
lic W

o
rks 

H
igh

w
ay D

ivisio
n

 

P
O

 B
O

X
 1

0
0

 

H
illsb

o
ro

 M
O

 6
3

0
5

0
-0

1
0

0
 

Employees of the Highway 
Division perform various maintenance 
and construction activities that 
include pavement repair, maintaining 
traffic signs and signals, snow removal, 

and maintaining pavement markings. 

Subdivision Street 

Resident Guide  

to the  

Highway Division  



 

 

The following is a list of 

maintenance and improvement 

services that we will provide along 

the streets of your community: 

• Winter weather response for 

snow and ice removal 

• Pavement repairs such as 

pothole patching, crack sealing, 

curbs, etc. 

• Concrete slab replacements or 

asphalt overlays 

• Maintenance of all traffic control 

signs and pavement markings 

• Maintenance and future 

replacement of all major culverts 

or bridges 

• Closed drainage system repairs 

and replacements 

 

The following is a list of 

responsibilities that are not offered 

under the service agreement with the 

County and will remain with the 

community: 

• Pedestrian sidewalks and curb 

ramps 

• Community street lighting 

• Street-side trash or litter removal 

• Dead animal removal 

• Storm drainage that is outside of 

the street easements 

• Development amenities and 

common grounds 

• Landscaping, tree trimming, 

brush clearing, mowing, etc. 

 

Our county maintenance crews will 

review, inspect and maintain your streets 

on a routine basis: However, we cannot 

catch every problem as they occur.  

Should you discover an issue with any of 

the maintenance areas that the county is 

now responsible for, Please feel free to 

submit a customer service request by any 

of the following methods: 

• Visit www.jeffcomo.org; then select 

Road Maintenance Issues under ‘Hot 

Topics’, then click on the ‘Online 

Service Center’ link at bottom of the 

page 

• Call our customer service hotline at 

(636)797-5340 

• Mail in your service request to:  

      Jefferson County Public Works 

   PO Box 100 

Hillsboro, MO 63050 

 

Welcome to the subdivision street 

maintenance program!  The streets 

within your community will now be 

maintained and improved by the High-

way Division of the Jefferson County 

Public Works Department.  There are 

many activities that this maintenance 

will include, and many others that it 

does not.  This brochure will help edu-

cate you on what is included now under 

public maintenance and what is still left 

up to the community and individual lot 

owners to continue maintaining. 

 

It is important to understand that your 

streets, easements, storm drainage, 

bridges/culverts, traffic signs, etc. are 

still owned by your community.  The 

County does not own your community 

improvements or easements; instead, 

you have just put your trust in us to 

maintain them for you.  The County 

works within your community under a 

street maintenance agreement.  We will 

strive to meet and exceed your expecta-

tions  
             

http://www.jeffcomo.org


1 
 

COMMON QUESTIONS ABOUT THE PETITION PROCESS: 

Is there a timeline/deadline to return the completed petition to the County? 

There is no timeline/deadline.  Take your time to give all lot owners a chance to understand what 

you are requesting.  It is highly recommended that you approach each lot owner, so that they have 

a chance to understand what is going on.  Please do not get a minimum simple majority to sign 

and then stop.  You run the risk of your community getting frustrated with the Trustees. 

In the cases where multiple people are on the deed/mortgage such as husband and wife, do we 

need to have both sign for each lot or will one signature be sufficient for the petition? 

One signature per lot will do, just as long as the one who signs is actually on the recorded deed. 

Will husband and wife signatures for the same lot count as one or two signatures toward the total 

count in what is needed toward the simple majority? 

We count lots in the simple majority, not total signatures.  Again, just have one owner per lot sign 

the petition. 

Is it acceptable to the County for us to make copies of the petition so multiple people can canvas 

the subdivision for lot owner signatures at once? 

Yes, that would be fine.  I would only ask that you don’t go crazy with it.  Several would be okay 

for us to piece back together as one complete petition, but a dozen or more will be too much. 

Besides the County website and your Preliminary Review Memo, is there a brochure or other 

description material that we can share with homeowners during the signature signing to answer 

their general questions about the programs? 

I would suggest that everyone reads the policy on the website.  It clearly states what is involved 

and what is excluded.  If they have other questions, then I would suggest gathering them up as you 

get them, then send them to me.  I’ll answer them and perhaps you could go back and get the 

signature when they are satisfied.  Please do not send folks my way directly with questions.  You 

are the point of contact that I am working with in this subdivision. 

Would you or your team be available to respond to questions from homeowners as needed should 

they come up during the signature signing that we can’t answer? 

See above.  Please do not send them directly my way.  I cannot field that many questions from all 

the individual lot owners of each applicant we are receiving.  Your process will take a long time if 

you do. 

Would you be willing to attend our meeting to explain any reservations our residence have? 

My schedule is extremely busy with many night meetings for county business already.  I would 

suggest that maybe you hold an initial meeting to discuss the results of the preliminary 

review.  There are many details in there that your community will want to know about.  Gather up 

any questions/concerns they have about agreeing to the program and send them to me collectively. 
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The Jefferson County Snow Removal document indicates that parking is not allowed on any 

County road or on County right-of-way. Does this include subdivisions taken over by Jefferson 

County? 

Jefferson County does not consider parking regulations within subdivisions to be impacted under 

this Policy. Therefore, whatever parking regulations that currently exist in the subdivision will not 

be affected. It should be noted that vehicles parked in a street greatly impact our ability to 

effectively clear snow. We would highly recommend that, when inclement winter weather is 

forecasted, the Trustees encourage the homeowners to park their vehicles in the driveway and keep 

the street clear for our snow-clearing crews. 

If Jefferson County were to take over maintenance of our streets, would repairs consist of replacing 

the concrete, or is an asphalt overlay a possibility? 

 

Jefferson County strives to spend the taxpayer’s dollars in a cost-effective manner. However, with 

that in mind, we also understand that residents would be dismayed to see concrete slabs replaced 

with an asphalt patch, simply because it was a cheaper option. 

 

It is our intention to replace existing pavement with like materials (concrete with concrete; asphalt 

with asphalt). Over time, if we believe that the best maintenance treatment for a concrete road is 

an asphalt overlay, we will contact the trustees to obtain their input prior to proceeding with an 

overlay. 

Does this maintenance agreement include all storm water sewers? 

 

Jefferson County will only maintain the storm sewers that lie within the roadway easement. We 

will not maintain any sewers that lie outside the roadway easement (for example, between houses, 

within common ground, etc.). 

If, for some reason, the subdivision would choose to resume maintenance on its own, what would 

be the procedure? 

 

The maintenance agreement will provide an “opt-out” option for both parties, which will define 

how each party can void the agreement. 

 

If Jefferson County assumes the responsibility for the roads, how are needed repairs submitted? 

Are their work orders? A phone number? Or is the condition automatically monitored by the 

county? 

 

Our maintenance forces will keep an eye on the subdivision streets and determine if any 

maintenance activity needs to be implemented…whether these needs are immediate (potholes) or 

longer-term (slab replacement). You are also always welcome to call in to our office and place a 

work order. 

 

How swiftly would snow be removed? We do have a fairly steep hill. The reason we felt it was 

necessary to ask is because the company that we currently employ takes care of our subdivision 

very quickly. Should we or can we keep their service? 
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When it comes to snow removal, our first priority will be the major County roads, then we will 

move on to our minor roads, which will include subdivision streets. You are welcome to retain 

your snow-removal contract with your current provider. The decision to do so will be stipulated in 

our agreement, if this is the direction you decide to go.  

 

Once the required signatures are collected is there a waiting period or does that finalize the 

process? 

 

We will verify the signatures on the petition. If all look good, we will send you an agreement for 

the trustees to execute.  Then the agreement will go through the County’s legislative process.  
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GRANT OF ROADWAY EASEMENT 

FOR PUBLIC USE 

 

SUNNY BROOK FARM-PLAT ONE, Jefferson County, Missouri 

 

THE SUNNY BROOK FARM TRUSTEES, Jefferson County, Missouri (“Grantor”), for consideration 

given, do hereby grant for PUBLIC USE, a permanent right and easement over that portion of Grantor’s Premises 

located in Jefferson County, Missouri and shown as “Brook Ridge Drive”; “Kleinschmidt Drive”; “Sunny Brook 

Court”; “Sunny Brook Drive”; “Sun Tide Court”; and “Sun Tide Drive” (the “Roadway Easement Area”) on the 

Subdivision Plat entitled “Sunny Brook Farm Plat One” dated September 27, 1991, prepared by Daniel L. Govero, 

RLS, and recorded at the Jefferson County Recorder of  Deeds (“Recorder”) in Deed Book 117, Pages 17-18; for the 

County and the general public for access, travel and use for all other purposes for which ways are used in Jefferson 

County, Missouri. 

  

A copy of Sunny Brook Farm Plat One Subdivision Plat is attached hereto as Exhibit A.  

 

EXECUTED under seal this ________ day of ________________________. 

 

GRANTOR: 

 

 

________________________                      

Andrew Helgeson, President 

Sunny Brook Farm Subdivision 

 

 

________________________  

Natalie Ventimiglia, Vice-President 

Sunny Brook Farm Subdivision 

 

 

________________________                      

Tom Brinkmeyer, Secretary 

Sunny Brook Farm Subdivision 

 

 

________________________  

Jose Ochoa, Member at Large 

Sunny Brook Farm Subdivision 
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State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 
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GRANT OF ROADWAY EASEMENT 

FOR PUBLIC USE 

 

SUNNY BROOK FARM-PLAT TWO, Jefferson County, Missouri 

 

THE SUNNY BROOK FARM TRUSTEES, Jefferson County, Missouri (“Grantor”), for consideration 

given, do hereby grant for PUBLIC USE, a permanent right and easement over that portion of Grantor’s Premises 

located in Jefferson County, Missouri and shown as “Kleinschmidt Drive”  (the “Roadway Easement Area”) on the 

Subdivision Plat entitled “Sunny Brook Farm Plat Two” dated May 26, 1992, prepared by Daniel L. Govero, RLS, 

and recorded at the Jefferson County Recorder of  Deeds (“Recorder”) in Deed Book 121, Page 4A; for the County 

and the general public for access, travel and use for all other purposes for which ways are used in Jefferson County, 

Missouri. 

  

A copy of Sunny Brook Farm Plat Two Subdivision Plat is attached hereto as Exhibit A.  

 

EXECUTED under seal this ________ day of ________________________. 

 

GRANTOR: 

 

 

________________________                      

Andrew Helgeson, President 

Sunny Brook Farm Subdivision 

 

 

________________________  

Natalie Ventimiglia, Vice-President 

Sunny Brook Farm Subdivision 

 

 

________________________                      

Tom Brinkmeyer, Secretary 

Sunny Brook Farm Subdivision 

 

 

________________________  

Jose Ochoa, Member at Large 

Sunny Brook Farm Subdivision 
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State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 
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GRANT OF ROADWAY EASEMENT 

FOR PUBLIC USE 

 

SUNNY BROOK FARM-PLAT THREE, Jefferson County, Missouri 

 

THE SUNNY BROOK FARM TRUSTEES, Jefferson County, Missouri (“Grantor”), for consideration 

given, do hereby grant for PUBLIC USE, a permanent right and easement over that portion of Grantor’s Premises 

located in Jefferson County, Missouri and shown as “Apple Hollow Drive”; Brook Ridge Court”; “Brook Ridge 

Drive”; and “Sunny Glen Court” (the “Roadway Easement Area”) on the Subdivision Plat entitled “Sunny Brook 

Farm Plat Three” dated September 22, 1992, prepared by Daniel L. Govero, RLS, and recorded at the Jefferson County 

Recorder of  Deeds (“Recorder”) in Deed Book 122, Page 26; for the County and the general public for access, travel 

and use for all other purposes for which ways are used in Jefferson County, Missouri. 

  

A copy of Sunny Brook Farm Plat Three Subdivision Plat is attached hereto as Exhibit A.  

 

EXECUTED under seal this ________ day of ________________________. 

 

GRANTOR: 

 

 

________________________                      

Andrew Helgeson, President 

Sunny Brook Farm Subdivision 

 

 

________________________  

Natalie Ventimiglia, Vice-President 

Sunny Brook Farm Subdivision 

 

 

________________________                      

Tom Brinkmeyer, Secretary 

Sunny Brook Farm Subdivision 

 

 

________________________  

Jose Ochoa, Member at Large 

Sunny Brook Farm Subdivision 
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State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 

 

 

State of Missouri 

Jefferson County, ss. 

 

On this __________ day of _________________________, before me, the undersigned notary public, personally 

appeared ____________________________________, proved to me through satisfactory evidence of identification, 

which were ☐ photographic identification with signature issued by federal or state governmental agency, ☐ oath or 

affirmation of a credible witness, ☐ personal knowledge of the undersigned, to be the person(s) whose names are 

signed on the preceding or attached document, and acknowledged to me that he/she/they signed it voluntarily for its 

stated purpose. 

________________________ 

Notary Public 

My commission expires: 
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